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Non personalised and digital products also available – see over for details >>>

Optio
n 1

Optio
n 2

Optio
n 3

Personalised in one of our 
standard colours  

From £90

Personalised in your own 
corporate colours  

From £115

Designed to mirror  
your house style  

From £235

Client Briefings
Orders required by Friday 6 August 2010 
Delivered to you w/e 3 September 2010

Personalised with your details

Passing on 
the family 
business 
This briefing will consider the key issues involved in 
minimising capital taxes when passing on the family 
business or company. 

Capital tax implications vary according to the method 
and timing of disposal. A summary of the different 
forms of disposal used including types of sale, transfer 
and gifts will be included. 

A key practical issue is to ensure that tax saving 
opportunities are maximised by securing the reliefs 
available. Consequently the briefing will contain 
concise guidance regarding reliefs from CGT and 
IHT. In particular, this will include the availability of 
Entrepreneurs’ Relief for CGT and Business Property 
Relief for IHT. 

Home is 
where the 
laptop is  
A guide to tax relief for 
home based workers 
This briefing considers the tax relief position of 
expenses incurred by individuals who work at home. 
The rules differ considerably depending on whether 
you are self employed, as a sole trader or partner, or 
whether you are an employee, even an employee of 
your own company.

Practical advice on the type of costs which can be 
claimed will be included. Other related tax areas such 
as the treatment of travel expenses and capital gains 
tax implications are also covered.

We'll  
create a 

bespoke design 
to mirror your 

corporate 
style.
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Order FormClient Briefings
Client briefings cover topical issues and are professionally written in a 
language your clients will understand. You can send them to clients 
with your newsletter, as a supplement, or they can be sent with a 
covering letter (suggested letter content provided).

Printed options
The briefings are two-sided A4 printed on 170gsm paper.  
Non personalised printed briefings are available in dark blue and 
black or they can be personalised as follows:

Option 1
Using full colour images and black text the briefings can be 
personalised in black and any one of our standard colours,  
dark blue, green, dark red or red.

Option 2
The briefings will be personalised in your house colour(s) and your 
corporate colour will be used for the headings throughout.

Option 3
The briefings will be designed to mirror your house style including 
colours, fonts and layout. You can also add contact details within the 
text and personalise the introduction if required.

Digital options
The briefings are ideal to include on your website and are available as 
PDF, HTML and Word formats.

PDF
The above printed options are also available in PDF format.

HTML and HTML plus
The briefings are fully formatted with a ‘contact us’ link in place 
and ready to include on your website. The HTML plus option also 
includes your logo and the colours and font to complement your 
website.

Word
You can purchase the briefings in Word format and edit the copy to 
include in your own newsletters or other updates you send to clients.

Printed briefings Option 1 Option 2 Option 3

25 copies £90 £115 £235

50 copies £115 £140 £260

Each additional 25 
copies

£15 £15 £15

Non personalised printed copies:  
£60 for 25 copies - £10 per 25 copies thereafter

Digital options
(price in brackets shows the price when purchased with printed copies)

Personalised PDF £95 (£60) £115 (£75) £145 (£95)

Non personalised PDF: £60 (£30)

HTML: £95 (£60)

HTML plus: £145 (£95)

Word: £60 (£30)

Printed
If you haven’t ordered personalised products from us before 
please email your logo to marketing.support@mercia-group.co.uk or 
enclose a letterhead with your order.

I would like to order the following briefing(s):

  ______________ Passing on the family business

	  Supplied A4       Folded to A5

  ______________ Home is where the laptop is

	  Supplied A4       Folded to A5

	 	 Option 1 personalised in Black and one standard colour: 

		   Dk Blue     Green     Red     Dk Red

	   Option 2 personalised in your own colour(s)

		  Our colour(s) are (PMS ref)__________________________ or 

		   Printed colour sample supplied

	   Option 3

		   Corporate literature sample enclosed.

	   Non personalised

Firm _______________________________________________

Contact ____________________________________________

Address_ ___________________________________________

___________________________________________________

___________________________ 	 Postcode ______________

Tel _________________________________________________

Email _ _____________________________________________

Website ____________________________________________

Word, HTML and PDF
I would like to order:

 Passing on the family business and/or

 Home is where the laptop is in the following format(s):

 Word	  HTML*	  HTML plus*†

PDF as:	  Option 1	  Option 2 

	  Option 3	  Non Personalised

For PDF orders without printed copies please complete  
option 1, 2 or 3 details under printed personalised section above

Please send to email address(es): ____________________________  
_________________________________________________________

* The HTML version includes a contact email address. Please write 
your email address here: _ _________________________________  
________________________________________________________

†	The HTML plus includes your logo and the font and colours will 
match your website. Please write your website address here:
________________________________________________________

Please return to:
Mercia Group Ltd, Best House, Grange Business Park,  
Enderby Road, Whetstone, Leicester LE8 6EP 
t 0116 258 1242  f 0116 258 1258   
e marketing.support@mercia-group.co.uk
Registered office: 19 - 21 Christopher Street, London EC2A 2BSTraining group members receive a 5% discount


