Hands-on IT Courses

Sage 50 Payroll: Update for Existing Users
Sage 50 Accounts: Data Extraction Using Excel

Prices from £110 plus VAT

WWW.mercia-group.co.uk



£110 plus VAT per place

25% Discount for Local Members e Free for National Members

Sage 50 Payroll:

Update for Existing Users

Speaker: Mike Rees, Mercia Group Ltd

OBJECTIVES

To provide hands-on training on the latest
version of Sage 50 Payroll. To assist staff in
their understanding of the more technical
aspects of the software, in order to improve
productivity and understanding. The course is
also useful for those who need to go through
the Sage payroll year-end procedures for the
first time.

CONTENT

¢ Organising the Payroll desktop

e Maintenance and Housekeeping utilities
e Accessing Historical data

¢ Rollback wizard

e Manually reconciling year-end reports

e Sage 50 Payroll year-end and post
year-end update procedures

¢ Import and Export Payroll data
e Exporting Nominal Journals

e Introduction to Payroll Report Designer

WHO SHOULD ATTEND

The course is aimed at current Sage 50
Payroll users who wish to improve their
productivity and understanding of some of
the more advanced aspects of the package.

Users must be familiar with the employee and
payroll modules within the package, and also
be reasonably familiar with the standard
payroll period-end update procedures.

Please note that anyone requiring technical
knowledge of PAYE and NI are advised to
attend our Payroll Workshop courses.

CPD HOURS: 3

NUMBERS LIMITED TO 12

Strand Palace, London
17 March 2010 9.30am to 12.30pm

Novotel, Nottingham

23 March 2010 9.30am to 12.30pm

Jurys Inn, Birmingham
15 April 2010 9.30am to 12.30pm

£110 plus VAT per place

25% Discount for Local Members e Free for National Members

Sage 50 Accounts:
Data Extraction Using Excel

Speaker: Mike Rees, Mercia Group Ltd

OBJECTIVES

To provide hands-on training on some of the
more advanced concepts of exporting Sage
50 data into Excel, and using Excel tools to
interrogate this data.

Some of the more advanced Excel features,
such as the database, pivot tables and
ODBC links will be covered, to enable
participants to feel confident with
interrogating and extracting Sage data.

CONTENT

e Export Sage 50 data to Excel

e Using the Sage 50 report designer to
change sort orders and adding filters

e Using Sage filters and search options
e Export data directly to Excel
e Export to Excel via .csv

e Excel Database - Autofilter and Advanced
Filter

e Excel Pivot Tables

e Creating Excel ODBC links to Sage 50
data and using MS-Query

WHO SHOULD ATTEND

Participants should be familiar with Sage 50
and be reasonably proficient at using the core
modules (Customers/Suppliers/Nominal and
Financials) and menu options.

Experience of using Sage in a client
environment would also be useful.

A good basic knowledge of Excel is also
required.

Versions - Sage 50 v.2010 and Excel v.2003
(and references to Excel v.2007 also).

CPD HOURS: 3 (Audit related: 3)

NUMBERS LIMITED TO 12

Strand Palace, London
17 March 2010 2.00pm to 5.00pm

Novotel, Nottingham

23 March 2010 2.00pm to 5.00pm

Jurys Inn, Birmingham
15 April 2010 2.00pm to 5.00pm

Mercia reserves the right to vary the published programme

Booking Form

Complete the form below and
return by fax, post or email
NO. OF
DATE PLACES

Sage 50 Payroll:
Update for Existing
Users @ £110 per person

Sage 50 Accounts:
Data Extraction
Using Excel @ £110 per person

We are a national member firm - this form is
to reserve our places on the courses as
indicated. We understand we will not be
invoiced for these places.

A total of £
places @ £110

Less 25% discount for ¢
local members

Sub total £
VAT @ 17.5% £

TOTAL £

Contact
name

Name
of firm

Address

Postcode
Telephone

Email

Please invoice my firm. | understand the
usual 28 days credit terms apply

I/We enclose a cheque for £
made payable to Mercia Group Limited

| would like to receive more information
about national/local membership

Confirmation: An invoice will be sent as confirmation of your
booking (if appropriate).

Cancellations: No refund will be made where cancellation is
received less than 14 days before the date of the course. All
other cancellations will be subject to a £25 administration
charge. All cancellations must be in writing.

Registered Office: 19 - 21 Christopher Street, London EC2A 2BS

Please return to:

Mercia Group Ltd, Best House,
Grange Business Park, Enderby Road,
Whetstone, Leicester, LE8 6EP

t0116 258 1200 f 0116 258 1250
enrolments@mercia-group.co.uk
Www.mercia-group.co.uk



